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IIpaBu1a 0OMeHa 1e/10BLIMH NMOJAPKAMH H 3HAKAMH J1€JI0BOT0
rocTenpuuMCTBA
BI'bY «KIICOH /luBeeBcKOro MyHHIIHIIAJILHOIO OKPYIra)

1. O0mmue noyoxxkeHus

I.1. IlpaBuna oOMeHa nenoBBIMH TIIOJAApPKaMM M 3HAKAMH JEJIOBOTO
rocrenpuuMcTBa B I'bY «KLCOH J[luBeeBCKOro MYHMIMIIAIBHOTO OKPYIray
(manee — IlpaBuina) pazpaboTaHbl B COOTBETCTBUH C MOJIOXKEHUSIMHU KOHCTUTYIHMH
Poccurickoit @enepanuu, PenepanbHoro 3akoHa ot 25 nexabps 2008 r. Ne 273-03
«O NMpPOTUBOAEUCTBUM KOPPYHLHMH» U NPUHATBIMU B COOTBETCTBHHM C HHMH
MHBIMHU 3aKOHOJATEJIbHBIMM M JIOKAJIbHBIMHU aKTaMHU.

1.2. IlpaBuna onpenenstor equnbie mis Bcex pabotHukoB I'BY «KLICOH
JIMBEE€BCKOr0 MYyHULIMIAIBHOIO OKpyra» (mainee — YupexnaeHue) TpeOOBaHHUS K
JTAPEHUIO U IIPUHATUIO JEJIOBBIX I10JIAPKOB. |

1.3. Yupexnenue noanepX uBaeT KOPIOPATUBHYIO KYJIbTYpPY, B KOTOPOW
JICJIOBBIE€ MOJAPKH, KOPHOPAaTUBHOE TOCTENPUUMCTBO M IPEICTAaBHTEIILCKHE
MEPOTPHUATHUS PACCMATPHUBAIOTCA TOJBKO KaK MHCTPYMEHT JJIl YCTAHOBJICHUS U
IOAACpXaHUSl ACJOBBIX OTHOLIEHHW M KakK IMpOsBJIEHHE OOIIENPHHATOMN
BEXXJIMBOCTH B XOJI€ AEATEIBHOCTH Y UpEKIeHHUS.

1.4, VYupexneHue HCXOOUT U3 TOTO, YTO JOJITOBPEMEHHBIE JIEJIOBBIE
OTHOILIEHUS] OCHOBBIBAIOTCS Ha JJOBEPHUU U B3aUMHOM yBakeHHHU. OTHOIIEHHUS, IIPH
KOTOPBIX HApYILIACTCS 3aKOH M IIPUHLMUIBI JEJIOBOM 3TUKH, BPeISAT penyTalllH
YUpexXIeHHss M 4YECTHOMY HMMEHH ero pabOTHHKOB, ¥ HE MOTYT OOECIeYUThH
YCTOUYHMBOE JOJINOBPEMEHHOE pa3BUTHUE YUpexaeHHs. Takoro poma OTHOLIEHUS
HE MOT'YT OBITh IIPUEMJIEMBI B PAKTHKE pabOTHI YUpEKIeHUs.

[.5. [MeuncrBue IlpaBun pacnpocTpaHseTcss Ha BceX DPAOOTHHKOB
Y4YperxxIeHusi, BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAEMOM JOIKHOCTH.

1.6. lannsie IIpaBuna npecnenyroT clieAyIOLIHE LIETH:

- o0ecrieyeHrne €IMHOOOPA3HOrO MOHUMAHUS POJM U MeCTa JEJIOBBIX MOAAPKOB,
JICJIOBOTO TOCTECIPUMMCTBA, IIPEACTABUTEIILCKUX MEPOINPHUITHH B JEJIOBOU
IPAKTUKE Y UYPEKICHHUS;

- YOIPaBJICHYECKOH U XO35IMCTBEHHOHN AEATEIBHOCTH YUPEKIAEHUS UCKIIOUUTEIIHLHO
Ha OCHOBE HaJUIeKallUX HOPM M IIPaBUJI AEJIOBOrO MOBEACHHUS, 0a3UPYIOIMUXCS HA
MPUHLHINAX  Ka4yeCTBAa  IIPENOCTABJIEHUSA  YCIyr, 3allUThl KOHKYPEHIIHH,
HEJIOIYILEHUS KOH(JIMKTA HUHTEPECOB;

- OINpeAeNieHue €IUHBIX IJIS BCEX pPaOOTHUKOB YUpeXIeHHs TpeOOBaHUU K
JIAPEHUIO W TPUHATHIO JEJIOBBIX II0JAPKOB, K OpraHW3allid M Y4YacTHIO B
[IPEICTAaBUTEIbCKUX MEPONIPUSITHUIX;

- MHUHUMHU3UPOBAHME PHUCKOB, CBSI3aHHBIX C BO3MOXXHBIM 3JI0yNOTpeOJIEHHEM B
00J1acTH MOJAPKOB, MIPEACTABUTENLCKUX MeponpusThii. Hanbosee cephe3HbIMU U3



TaKuX  PHUCKOB  SBJISAIOTCS  OIIACHOCTh  IOAKYNa W B3ATOYHHUYECTBO,

HECIIPaBEUIMBOCTh IO OTHOIICHHWIO K KOHTpareHTa™m, MNPOTEeKLHMOHHM3M BHYTPH

Y4apexaeHus.

2. TpeboBanus, npeabsB/sieMble K 1eJJOBBIM NOAaPKaM H 3HAKAM JeJIOBOTO
rocTenpuUMCTBA.

2.1. PaboTHHKH Y4pexaeHUs MOTYT IMOJy4yaTh HEJIOBBIE IMOAAPKH, 3HAKH
JIEJIOBOT0 TOCTENPUMMCTBA TOJBKO Ha OQUIMUAIBHBIX MEPONPHUATHSX, IIPH
yCJIOBUHM, YTO OTO HE MPOTUBOPEYUT TPEOOBAHUSM AHTUKOPPYIILMOHHOIO
3aKOHOJATEJIbCTBA U HacTosuM [ IpaBuiam.

2.2. llomapku ® yciyru, NOpUHUMaeMble WIA IIPEAOCTaBISEMbIE
YUpexxJaeHueM, NepefaroTcs U MPUHUMAIOTCS TOJIBKO OT MMEHHM YUPEKIEHHUS B
[1EJIOM, a HE KaK IOoJIapOK MIIHU Iepeaaya ero oT OTAeIbHOTI0 paOOTHHKA.

2.3. [lenoBele mMogapKu, KOTOpble paOOTHUKHM OT HMEHH YUpEXKIEHUS MOTYT
nepenaBaTh APYTHM JIMLAM WJIM OPUHUMATh OT APYTrHMX JIMI[ B CBSI3U CO CBOEH
TPYAOBOH JEATEJIBHOCTBIO, @ TAaK)Xe NpPeACTAaBHTEILCKHE PACcCXOIbl Ha IEJIO0BOE
FOCTEIIPUUMCTBO JOJDKHBI COOTBETCTBOBATH CIEAYIOLIUM KPUTEPHUSIM: OBITH ITPSIMO
CBSA3aHBbI C YCTABHBIMH LICJISIMU JEATEJIBbHOCTHA Y UYpeXXAeHHS, JJUOO ¢ MaMITHBIMHU
JlaTaMM, OOMJIesIMH, OOLIEHALIMOHAIBHBIMH NPA3JHUKAMH, UHBIMUA COOBITHUSIMH:
OBITh PasyMHO OOOCHOBAaHHBIMH, COpa3MEPHBIMH M HE SBIATHCA IIpeIMETaMH

poCKOIIM;  HE IPEACTaBIATH COOOM CKpBITOE€ BO3HArpaXKJeHHE 3a YCIyry,
JIEUCTBHE MM  Oe31elCTBUE, TMOMYyCTHUTENBCTBO MIIM  ITOKPOBUTEIHCTBO,
MPEIOCTAaBICHUE IIpaB WJIM NPUHATHE ONPEHECICHHBIX PELICHUN, JIMOO ITOMBITKY
OKa3aTh BJIMSIHME Ha ITOJIy4daTess C MHOW HE3aKOHHOM MJIM HEITHYHOW LEJIBIO; HE
CO3[aBaTh IS TMOJIy4daTesss oO0s3aTelnbCTBa, CBS3aHHBIE C €ro  CIy)XeOHBIM
[IOJIOXKCHUEM HJIM HCIIOJIHEHHUEM CIIY>KEOHBIX (HOKHOCTHBIX) OOSI3aHHOCTEH; He
Co3/laBaTh PpPENYyTAUMOHHOIO pHCKa Ui JEJIOBOTO MMHKA YUpeXKIeHUs,
paOOTHHUKOB M HMHBIX JIML B Cllydyae PAcCKPBITHS HH(POPMAIMM O COBEPILICHHBIX
moJapKax M IIOHECEHHBIX IIPEICTaBUTEIBCKUX pacxodax; He IMPOTHBOPEYHTH
MPUHIMIIAM W TpeOOBaHUAM  AHTHUKOPPYIILMOHHOIO  3aKOHOJATEIhCTBA
Poccuiickoii ®enepanuu, IlonoxeHnro 00 aHTHKOPPYILMOHHOM TMOJUTUKU B
YupexnaeHnuu, Kogekcy 3TUKU U citykeOHOoro

[MOBEIeHUs] PAOOTHMKOB YUPEXKIEHUS M OOIIECNPHHATHIM HOPMaM MOpald W
HPaBCTBEHHOCTH.

2.4. JlenoBele IMOJApKH, B TOM 4YHCIEe B BHJE OKa3aHUS YCIYI, 3HAKOB
0CcO0Oro BHUMaHMS U yYacCTHs B Pa3BIIEKATENIbHBIX U aHAJOTHYHBIX MEPONPUATUIX
HE JOJDKHBI CTaBUTh IPUHUMAIOLIYIO CTOPOHY B 3aBHCHMOE IIOJIOXKEHUE,
MPUBOJAUTE K BO3HUKHOBEHHIO KaKHUX-ITHOO BCTPEUYHBIX 005S3aTEIBCTB CO CTOPOHBEI
[10JIy4aTeJIsl UM OKa3bIBaTh BIIMSHHE Ha OOBEKTUBHOCTD €T0 JIEJIOBBIX CYKIEHUN U
PELLIEHU.

2.5. CTOMMOCTP U TMEpUONUYHOCTh HApEeHHs M IIOJyYEHUS JeJIOBBIX
[MOAApKOB M/MIJIM y4aCTHUs B MPEJCTABUTEIBCKUX MEPONIPUATUSIX OJHOTO U TOTO IKe
JINIA JOJDKHBI ONPENIeNISATHCS 1€JIOBOM HEOOXOAUMOCTBIO U OBITH pa3yMHBIMH.

2.6. B kauecTBe nogapkoB paOOTHHMKH YUPEXKIEHUS OOJIKHEI CTPEMUTHCS
HCIIOJB30BaTh B MAaKCUMAJIBHO JOIYCTHMOM KOJIMYECTBE CIy4yaeB CYBEHHUPEI,
NPEAMETHI U U311, UMEIOLINE CUMBOJIUKY YUpeKIECHHUSI.



2.7. Ilomapku U yclyrd He JOJDKHBI CTaBUTh MOJ COMHEHHE MMHWIDK WIH
JICJIOBYIO PEMyTAIUIO Y YPEXKAECHUS UITU €TI0 paOOTHHKOB.

3. IlpaBa 1 00513aHHOCTH PaGOTHHKOB YupesKaeHHs NPH 06MeHe AeJJOBbIMH
NoAapKaMH M 3HAKAMH /J1eJI0BOI'0 roCcTenNpHHMCTBA

3.1. PaOOTHHUKH, NIpeACTaBIIss MHTEPEChl YUpEKIeHHs WM JeHCTBYS OT ero
MMEHH, NOJDKHBI COOJIFOJATh TPaHMLBl JOMYyCTHUMOIO IIOBEJEHHUS NPH OOMeHe
JICJIOBBIMU ITOJIapKaMM U MIPOSIBIIEHUH JEJI0BOTO rOCTEIPHUMCTBA.

3.2. PaOOTHUKH Y4pexIeHUs BIIpaBe JapuTh TPETHUM JIULAM U [TOJIYYaTh OT
HUX JCJIOBBIE IIOApKH, OPraHM30BBIBATH U Y4YaCTBOBATh B IIPEICTABUTEIIHCKUX
MEPOIIPUATUAX, €CJIA 3TO 3aKOHHO, 3TUYHO U JI€JIa€TCS UCKIIFOYUTEIIBHO B IE€JIOBBIX
eJAX, ONpenesIEeHHBIX HacTosuMH [ IpaBuiamu.

3.3. Ilpu mr00BIX COMHEHHSX B IIPABOMEPHOCTU WJIM STHYHOCTH CBOMX
NeUCTBUH pabOTHUKU YupexaeHus o00s3aHbl IIOCTABHUTh B HM3BECTHOCTH
PYKOBOZMTEIISL Y UpEXKICHHS U IIPOKOHCYIBTUPOBATHCS C HUM, IPEXKE YeM JapUTh
WK TOJIy4JaTh IOAAPKHA WJIM y4aCTBOBATh B T€X WJIM MHBIX NPEICTaBUTEIbCKUX
MEPOIIPUATUSX.

3.4. Ilpyu mnony4yeHUH [EIOBOrO [oJlapka HWJIM 3HAKOB JI€JIOBOIO
FOCTENIPUUMCTBA PAOOTHUKH YUpexJeHUs o0s3aHbl IPUHUMATH MEPHI IO
HEIOMYIIEHUIO BO3MOXXHOCTH BOBHUKHOBEHUSI KOH(DJIMKTA HHTEPECOB.

3.5. PaboTHukM V4ypexaeHHs He BIpaBe HCIIOIb30BaTh CIYXeOHOE

[TOJIOXKEHHE B JIMYHBIX LEJIAX, BKIIOYAs MUCIIOIb30BAHUE UMYIIIECTBA YUPEKIECHUS,
B TOM YHCJIE:
JJIs1 TIOJIYYE€HHUSI MOJAPKOB, BO3HAIPAXICHUS M HHBIX BBITOA Ui CeOs JIUYHO H
JpyruX JHLIl B OOMEH Ha OKazaHMe YUpexXIeHHEM KaKuUX-IHOO YCIyT,
OCYLIECTBICHUs] JTHOO HEOCYIIECTBIECHUS OIpeJesIeHHBIX IeHCTBHM, Iepenayu
HH(OPMALIUH, COCTaBISIOIIEH KOMMEPUECKYIO TaliHY; I [TOJIYYEHUS ITOLApPKOB,
BO3HArpaXI€HUsl ¥ HWHBIX BBIFOJ IS Ce€0s JUYHO MU JPYTUX JIMI[ B IIPOLECCE
BEACHUS Jlel YUpEeXKJOCHHS, B TOM YHUCIe, KaK 10, TaK M I0CIe MPOBEICHHS
[IEPEroBOPOB O 3aKIOYCHUH I'PaXKIaHCKO-IIPABOBBIX JOIOBOPOB M MHEIX CJIEJIOK.

3.6. He momyckaercs nepenaBaTh U NPUHUMATh IOJAPKH OT YUpexkIeHHs,
€ro padOTHHUKOB M IIPEACTaBUTENEil B BHIE JEHEKHBIX CPEICTB, KaK HAJIMYHBIX,

TaK U O€3HaJIMYHBIX, HE3aBHCUMO OT BaJIIOTHI, 4 TAKXKE B dopMe aKIUi WIA UHBIX
JIMKBUIHBIX LIEHHBIX OyMar.

3.7. PaOOTHUKM VYupexIeHHs NOJDKHBI OTKA3bIBATHCS OT peaIOKEHUMN,
[IOJIy4€HHUS ITONApKOB, OIJIAThl UX PacXOJOB M T.II., KOrma MOJ00HbIe NelCTBUS
MOTYT TIOBJIHATH HIHA CO3[aTh BIEYATIIEHHE O BIUSHUHA Ha MCXOL CHEJKH,
pe3yIbTaT MPOBEICHUs TOPIrOB, HA IPUHUMAEMBbIe Y UYpeKIeHUEM PEIIEHUS U T. 1.

3.8. PaboTHMK YupexneHHs, KOTOPOMY IIPH BBITOJHEHHH IOJKHOCTHBIX
00s3aHHOCTEH MpeJIararoTCs IMONAPKA WM HHOE BO3HarpaXxIeHue, KOTOphIe
CIIOCOOHBI MOBJIMATh HA MOATOTABIMBAEMBIE WM/WIM NPUHHUMAEMbIE UM pelIeHus
MJTA OKa3aTh BJIIMSHUE Ha €Tro JEUCTBUE/ Oe3/1eliCTBUE, NOJKEH: OTKA3aThCA OT HUX
U HEMCEIJICHHO YBEIOMWUTE DYKOBOJUTEINS YUYPEXKAECHUS O (haKTe IPeII0KEHUS
Mofiapka (BO3HArpaXX[€HHs); HCKIIOYHUTH JalbHEHIIHe KOHTAKTHI C JIMIOM,
[IPEUIOXKUBIINM IIOJAPOK MJIM BO3HArpaXXA€HHUE, €CIIA TOJIBKO 3TO HE CBS3aHO CO
CITy)KeOHOW HEeOOXOMMOCTHIO; B Cilydae, €ClI MOAAPOK HIIH BO3HarpaxJcHue He
MPENCTABIACTCS BO3MOXHBIM OTKJIOHUTH WJIM BO3BPAaTUTh, INEPENaTh €ro c
COOTBETCTBYIOILEH CITy>)K€OHOH 3alUCKOM Ul MPUHSATHS COOTBETCTBYIOLIUX MeEp



PYKOBOIUTENO YUYPEXKICHUS UM IPOAODKUTH pabdoTy B YCTAaHOBJIEHHOM B
YUpeXIeHUU MNOpSAAKE HaJ BOIPOCOM, C KOTOPbBIM ObLI CBS3aH IOJAPOK HIIM
BO3HArpaXkJIeHHUeE.

3.9. B ciyyae BO3HHUKHOBEHHS KOH(MDJIMKTA HHTEPECOB HJIM BO3MOXKHOCTH
BO3HUKHOBEHUSI KOH(MJIUKTA MUHTEPECOB MPHU IOJYYEHHHU JE€JOBOro IOoAapKa HIIH\
3HAKOB JIEJIOBOI'0 FOCTEIIPUUMCTBA PAOOTHUK Y UpeXJIeHUs1 00513aH B IMCbMEHHOM
GopMe yBETOMUTH PYKOBOAUTENS Y UpEXKICHHMS.

3.10. PaboTHuKaM YupexxaeHus 3aIpeliaeTcs:

CaMOCTOSITEJIBHO IPUHUMATh MPEIJIOKEHUS OT OpraHM3alMi WM TPEThUX JIMI[ O
BPYYEHHUHU JEJIOBBIX MOJAPKOB U 00 OKa3aHHUM 3HAKOB JI€JIOBOIO ITOCTENPHUMMCTBA;
IPUHUMATh 0€3 COrJIaCOBaHUS C PYKOBOJAMTEIEM YUpexJIeHHUs HEeJ0Bble IOJapKH
U 3HAKU [JEJIOBOT0 TIOCTEIIPUUMCTBA B XOAE€ IPOBEIAECHMS EJIOBBIX IIEPErOBOPOB,
NpA 3aKIOYEHUU [OOTOBOPOB, a TaKXe€ B HHBIX Cly4yasx, Korja IOJ0OHBIE
JIEUCTBUS MOTYT IMOBJIMATH WA CO3JaTh BHeYyaTieHWe 00 HX BIHSHHMA Ha
[IPUHUMAEMBbIE PELICHUSI;

llpuaruMare [OesioBble MOJAPKM M 3HAKU JI€JIOBOIO TOCTEIIPUMMCTBA B XO/JI€
[IPOBENECHUS TOPrOB U BO BpEMS MPSIMBIX [I€PEroBOPOB IIPU 3aKJIHOUYEHHUH
JIOTOBOPOB (KOHTPAKTOB);

[IPOCUTH, TPeOOBATh, BBIHYKAATh OpraHU3allui UM TPEThUX JIMI JapUTh UM JIHOO0
UX POJACTBEHHUMKAM J€JIOBbIE IIOJApPKH H/UIM OKa3blBaTh B HX IIOJIb3Y 3HAKH
JICJIOBOI'0 TOCTEIIPUUMCTBA;

IpUHAMATh IIOJAPKM B BHUJE HAJUYHBIX, OE3HAIMYHBIX HOEHEXHBIX CpEICTB,
[IEHHBIX OyMar, aparoneHHbIX MeTaJIJIOB.

3.11.  VYypexneHue MOXeET IPUHATH pelleHHe o0 Yy4YacTHH B
OJIarOTBOPUTEJIBHBIX MEPONPHUSITHUAX, HAaNpaBJIEHHBIX HAa CO3JaHHE U YIPOYEHHE
uMuKa YupexaeHusa. llpu sToM mnmaHn u  OromKeT ydyacTHMs B JIaHHBIX
MEPONPUATUAX YTBEPKAACTCA PYKOBOIUTEIEM Y UpEexICHUS.

3.12. B ciay4yae OCyILIECTBJIEHUS CIOHCOPCKHUX, OJIaroOTBOPHUTEIBHBIX
IporpaMMm YUYpexXIeHue HOOJDKHO IPEABAPUTEIBHO  YIOCTOBEPHUTHCS, UTO
IpegocTaBisieMas YUpexIeHUEM IIOMOIb He OyJaeT HCHOoJIb30BaHa B
KOPPYIUMOHHBIX LEJIAX UIA UHBIM HE3aKOHHBIM ITyTEM.

3.13. Ilpu B3auUMOAEWCTBUM C JHULAMH, 3aHUMAIOINIUMH JOJDKHOCTH
rOCyJapCTBEHHOW (MYHUIUIIAJIBbHOM) CIIyXKOBI, CcleayeT pYKOBOICTBOBAThLCS
HOpPMaMH, pPeryJMpyroIIUMH JOTUYECKME HOPMBI W MpaBUJia CIYKeOHOIo
[IOBEAEHHUS F'OCYAapCTBEHHBIX (MYHULMITAIBHBIX ) CITYXKaIIHUX.

3.14. Heucnonnenue Hacrtosmux IIpaBuia MoXeT cTaTh OCHOBAHHMEM IJIS
[IPUMEHEHUsT K pabOTHUKY Mep JIUCUUIUIMHAPHOIO, aJIMUHHUCTPATHBHOTIO,
YyIrOJIOBHOTO U  T'PaXXTaHCKO-IIPAaBOBOT'O  XapakTepa B  COOTBETCTBHHU  C
JEHUCTBYIOILUM 3aKOHOIATEILCTBOM.

4. O6nactb npumeHenus IlpaBua

4.1. Hacroswmme IlpaBuna moanexaT NpUMEHEHHIO BHE 3aBHCHMOCTH OT
TOr0, KakuM oOOpa3oM IMepenaroTcs OeJIOBble MOJapKHM W 3HaKH JeJIOBOrO
FOCTENPUMMCTBA: HANIPSIMYIO UJIHA Yepe3 IOCPEeHUKOB.

4.2. Hacrosmue [lpaBuna sBisitoTCs 00s13aTeIbHBIMU JIJIS BCeX PaOOTHHUKOB
YupexaeHus B iepuo padoThl B Y UpeKACHUH.



